LMI Circular 98/143: Internal Control

Audit questionnaire

1.
External auditors’ notice

The present questionnaire shall be read in conjunction with the content of the long form audit report of the entity.

Responses to the questionnaire reflect our findings resulting from procedures of an audit nature which may vary according to individual circumstances and our professional judgment.

Our procedures were designed to provide a reasonable but not absolute level of assurance that the information subject to our work is free of material misstatement.
2.
Objectives

The purpose of the Circular is to provide detailed guidance on the implementation of the provisions of Articles 5(2) and 17(2) of the Law of April 5, 1993, as amended, relating to the financial sector as applicable respectively to banks and financial sector professionals (FSP).

The circular sets out the principles of what constitutes an effective system of internal control and goes on to describe in detail what is expected of banks and FSP’s in terms of their internal audit function. The work of the internal audit is not limited to that of an inspectorate; it must equally put forward recommendations to resolve any weaknesses or anomalies detected. The audit questionnaire is only applicable for institutions, which enter within the following scope:

	· Luxembourg credit institutions;



	· Luxembourg other professionals of the financial sector;



	· Overseas branches of these institutions;



	· Subsidiaries of these institutions;



	· Luxembourg branches of credit institutions whose head office is registered outside of the European Union and the European Economic Area;



	· Luxembourg branches of FSP.




3.
Responsibilities of the Board of Directors

	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	4
	As part of its supervisory role, the Board of Directors (BOD) has to review at regular interval the effectiveness of internal control in place.

The BOD has the possibility to delegate this review to an Audit Committee. 

If the BOD has delegated this review to the Audit Committee, please refer to part 6 of this questionnaire.

If the BOD has not delegated this review to the Audit Committee, the BOD has to perform this review as requested in part 6 of the Circular.

In both cases, reference to part 6 of the Circular shall be done. It is to note that the BOD may rely on the report, which has been prepared by management (see part 4 of the Circular).


	
	
	
	


4.
Responsibilities of Management
	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	4
	Has Management set down in writing the system of internal control?

Obtain copy of procedures manual stating the system of internal control.


	
	
	
	

	
	Does it integrate all parts of the business (i.e. operations, administration and accounting)?

Check in the manual if all parts of the business have been integrated.


	
	
	
	

	
	Did the management determine the exact resources to be allocated in terms of personnel and equipment?

Ensure it has been done in written in the manual or in other documents such as internal audit plan
	
	
	
	


	Page number
	Procedure or system
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	Ref.
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	4
	Does the management appraise, at least on an annual basis, the effectiveness of internal control?

This evaluation can be based on reports issued by the internal audit department or notices as part of the key structural controls as mentioned in part 5 of the Circular.

By discussion with top management, assess how this evaluation is performed.


	
	
	
	

	5
	Does the management report, at least annually, to the Board of Directors or, where one exists, to the Audit Committee?

Ensure this reporting has been performed (review minutes of BOD meetings or, if applicable, of the Audit Committee meetings).


	
	
	
	

	
	Does the report include the following themes:

- objectives;

- resources deployed;

- summary of main findings and weaknesses;

- corrective actions agreed;

- follow up of the corrective actions?

Obtain a copy of the report and ensure that the above-mentioned items are included.


	
	
	
	


5.
System of internal control

	Page number
	Procedure or system
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	Ref.
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	5
	Does the system of internal control fulfil the following three objectives?


	
	
	
	

	
	1. Is the system of internal control based on the principles of LMI Circular 95/120 on central administration and of LMI Circular 96/126 administrative organisation and accounting procedures?

Refer to the conclusions of both circulars (section 3.1.6 for LMI Circular 95/120 and sections 3.2 and 3.4 for LMI Circular 96/126).
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	5
	2. Does the system of internal control have an appropriate mechanism for the identification, measurement, control and reporting of risks from a financial and operational point of view (Note: LMI Circulars 93/101, 93/102 and 95/119 contain instructions on this in relation to market activities and financial instruments)?

Ensure that the internal control system contains adequate segregation of duties, authorisation of transactions and reporting instructions. Refer to the conclusions of LMI Circulars 93/101 and 95/119 for market and financial instruments activities. 


	
	
	
	

	
	3. Does the system have an internal audit function?

Refer to section 5.4 “Controls performed by  the internal audit function” of the present questionnaire for details.


	
	
	
	

	
	Does the internal control system include a mechanism to avoid execution of errors and frauds and to detect them quickly?

Check that the internal control system contains controls to ensure that transactions are properly authorised, complete and accurate and include detective controls. Answer to this question should proceed from our general audit procedures.


	
	
	
	

	
	In designing the internal control system, has the organisation paid special attention to asset management activities and to invest. fund admin. and, in particular to:
	
	
	
	

	
	· discretionary management;
	
	
	
	

	
	· hold-mail procedures;
	
	
	
	

	
	· safeguard of assets on behalf of third parties;
	
	
	
	

	
	· custodian, accounting and net asset value calculation for investment funds.
	
	
	
	

	
	Ensure the written procedures include the above-mentioned items if applicable.
	
	
	
	

	
	
	
	
	
	

	
	The system must include the following control levels:
	
	
	
	

	
	· operational control performed on a daily basis
	See 5.1

See 5.2

See 5.3

See 5.4

	
	· key structural controls
	

	
	· controls performed by Management over activities under their responsibility
	

	
	· controls performed by the Internal Audit Function
	


5.1.
Operational controls performed on a daily basis
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	Ref.
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	6
	In order to ensure the promptest possible detection of errors or omissions in routine tasks, does the system of internal control provide controls by operators over transactions on a daily basis (i.e. verification of counter cash balances, traders’ reconciliation of their own positions, suspense items follow-up)?

Request from the bank to identify controls, which cover thee objectives, stated above.


	
	
	
	


5.2.
Key structural controls

	Page number
	Procedure or system
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	Ref.
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	6
	Has the Institution defined “permanent critical controls” performed by persons in charge of the operational administrative function or supervisory staff? The following controls are part of “permanent critical controls”:
	
	
	
	

	
	-
management review;
	
	
	
	

	
	-
validation (i.e.: second signature, restricted access,…) with particular respect to lending activities;
	
	
	
	

	
	-
peer controls (“contrôles réciproques”);
	
	
	
	

	
	-
custodian reconciliation of portfolio valuation statements;
	
	
	
	

	
	-
account balance reconciliation and counter party confirmation;
	
	
	
	

	
	-
controls over completeness and accuracy of data received from sales and line manager.
	
	
	
	

	
	-
controls over completeness and accuracy of data received from sales and line manager;
	
	
	
	

	
	-
check of internal limits imposed by the Management;
	
	
	
	

	
	-
reasonableness checks over transactions: pricing, amount, security to be taken or given, profitability, level of brokerage payable, if any;
	
	
	
	

	
	-
is the principle of the segregation of duties respected throughout the organisation to ensure the effectiveness of the controls listed above?


	
	
	
	

	
	Ensure that the above stated controls have been established.
	
	
	
	


5.3.
Controls performed by Management over activities under their responsibility

	Page number
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	Ref.
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	7
	Does Management pay particular attention to:


	
	
	
	

	
	-
risks relating to activities and functions under their direct responsibilities;
	
	
	
	

	
	-
compliance with business and management policy laid down;
	
	
	
	

	
	· adherence to agreed budgets;

· review of actual performance and variances;
	
	
	
	

	
	-
compliance with limits and procedures (i.e. exception reports);
	
	
	
	

	
	-
individual transaction parameters (i.e. price, profitability);
	
	
	
	

	
	-
overall trends in business line profitability.
	
	
	
	

	
	Ensure that the following controls exist and are applied properly. This is mainly done by discussion with management. If applicable, check evidence of control


	
	
	
	

	
	Do Managers report to each other on the performance of their control related duties?

Ensure that this is done by discussion with management and/or by reviewing minutes of management meetings.


	
	
	
	


5.4.
Controls performed by the Internal audit function

5.4.1.
Permanence
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	8
	Is the internal audit function in place on a permanent basis?

Ensure that the internal auditors are based permanently in the organisation. Ensure that the audit plan covers the period under review and the way the audit plan is effectively implemented.


	
	
	
	


5.4.2.
Independence
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	8
	Is the internal audit department independent from the operational departments?

Check that the internal audit department is not reporting to any operational department by reviewing the organisation chart.


	
	
	
	

	
	Is the internal audit department hierarchically attached directly to the top management of the entity?

Review the organisation chart and the Internal Audit Charter to ensure that this is the case.


	
	
	
	

	
	Does the internal audit department report directly to the top management of the organisation?

Ensure that the internal audit reports are directed to the top management.


	
	
	
	

	
	Is the Head of Internal Audit able to report directly to the Chairman of the Board of Directors, to members of the Audit Committee, where applicable, or to the external auditor?

Review the Internal Audit Charter  and /or discuss with Head of Internal Audit the reporting process, review minutes of Board and Audit Committee meetings. 


	
	
	
	


5.4.3.
Internal Audit Charter
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	8
	Has an Audit Charter been formally approved by the Board of Directors, via the Audit Committee, where in existence? Are the following elements included?


	
	
	
	

	
	-
the purpose of the internal audit function;
	
	
	
	

	
	-
the position of the internal audit department within the organisation;
	
	
	
	

	
	-
that the internal audit department shall be able to operate on its own initiative and has authorised access to all documents and may make enquiries of all employees of the institution including branches and subsidiaries;
	
	
	
	

	
	-
the responsibilities of the internal audit department and the nature of the work it undertakes?
	
	
	
	

	
	· the lines for reporting findings arising from audit assignments.


	
	
	
	

	
	Review minutes of Board meeting having approved the Audit Charter and ensure that the Audit Charter states the items listed above.


	
	
	
	

	9
	Has the Audit Charter been drawn to the attention of all employees including those of branches and subsidiaries?

Discuss with staff member to ensure that they are aware of the audit charter.


	
	
	
	


5.4.4.

Objectivity
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	9
	Objectivity requires that the internal auditors avoid conflicts of interests. In this respect:
	
	
	
	

	
	· Is a rotation of internal auditors planed to ensure that controls performed are not done continuously by the same auditor?
	
	
	
	

	
	· Do internally recruited internal auditors audit activities or functions they did not execute previously in operational departments of the organisation?

Review the audit plan over several periods to ensure a rotation has taken place. For internally recruited auditors, ensure they do not audit operational activities they previously executed.


	
	
	
	

	
	Internal auditors should not design or implement any organisational measures (i.e. administrative, accounting).

Discuss with internal auditors, review their working prograsm to ensure they are not involved in the design and implementation of any organisational measures.


	
	
	
	


5.4.5.
Professional competence
	Page number
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	9
	Does each Internal Auditor possess the required professional competence?

Review, by discussion, the professional qualification of internal auditors (if necessary, ask a copy of their CVs).


	
	
	
	

	
	Does the internal audit department possess the full panoply of skills required to cover the full range of activities of the organisation?


	
	
	
	

	
	In connection with the previous question, ensure the internal audit department has sufficient skills to cover all main activities of the organisation (IT, investment fund administration, private banking…).


	
	
	
	


5.4.5.
Professional competence (continued)
	Page number
	Procedure or system
	Yes
	No
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	Ref.
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	9
	Is professional education available to audit staff?

Review training track records of Internal Audit Department as kept by HR department or ensure by discussion with head of internal audit that audit staff attended training courses (internal or external) during the period under review.


	
	
	
	

	10
	If the internal audit department is not sufficiently competent in a particular area and it used the services of an external specialist, are the following points respected:

· is the external expert working under the supervision of the head of the internal audit department and reporting directly to her/him?

· Are the conditions listed in point 5.4.9.g), of the present questionnaire, respected, in particular, the fact that the expert is independent from the statutory auditor of the organisation?

Review the agreement signed between the external specialist and the organisation. Based on generally available information, ensure that the expert is independent from the statutory auditor.


	
	
	
	


5.4.6
Scope of internal audit work

5.4.6.a) As regards to the Luxembourg institution

	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	10

11


	Does the scope of internal audit extend to all activities and functions of the credit institution or FSP ?

Review the internal audit program to ensure that all activities and functions are covered.

In performing its work, does the Internal Audit Department make reference to the regulations and recommendations issued by the CSSF (LMI or LCB as appropriate) by virtue of this LMI Circular, together with those listed in LMI Circulars 93/101, 93/102, 95/119 and  96/126 ?

Ensure that the internal audit program include work on the above mentioned regulations and recommendations.

Does the internal audit department determine whether :

· the system for the identification, measurement and control of risks is operating satisfactorily;

· securities and other assets are being properly administrated;

· there is an adequate segregation of duties;

· transactions are being correctly executed;

· transactions are being completely and accurately recorded and reliably and promptly reported;

· decisions made by Management and by those duly authorised by it are put into action and established procedures for the conduct of banking business or that applicable to the FSP is complied with;
	
	
	
	


5.4.6.a) As regards to the Luxembourg institution (continued)

	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	11


	· the detailed reports used by members of Management as a basis for the performance of their control-related duties are effectively received by them;

· the provisions of applicable legislation, regulations and internal bylaws, together with any codes of practice relating to the activities or types of transaction in which the institution engages, are being properly adhered to, unless this so-called “compliance” function has been assigned to another designated individual within the organisation?

Ensure that these requirements are included in the audit programmes elaborated by the internal audit department.

	
	
	
	


5.4.6.b) As regards to branches and subsidiaries

	Page number
	Procedure or system
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	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	11


	Does the scope of the internal audit department of the Luxembourg institution extend to the foreign branches and to subsidiaries (within the meaning given by Article 48 §8 of the law of April 26, 1993, as amended, on the financial sector) both in Luxembourg and abroad?

Review the internal audit program as for foreign branches and subsidiaries activities.


	
	
	
	

	
	Does the internal audit department make regular site visits to branches?

Review internal audit reports relating to such visits. 


	
	
	
	


5.4.6.b) As regards to branches and subsidiaries (continued)

	Page number
	Procedure or system
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	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	11
	Are branches internal audit departments (if any) subordinate to the head-office audit department and do they report to it?

If the branch has its own local audit department, does it respect the provisions of this circular?

Ensure, by reviewing the audit charter, that the local audit department is reporting directly to the head-office audit department. Obtain a copy of the local auditors programs and reports and check they are set up with respect of this LMI Circular.


	
	
	
	

	12
	Does internal audit make regular visits to subsidiaries and co-ordinate its own overall audit plan with that of the subsidiaries ?

Review the group strategic audit plan, visit reports and discuss with head of internal audit.

Does the subsidiaries’ internal audit department address its reports in summarised form to the internal audit department?

Ensure existence of such reports.

If the subsidiary has its own local audit department, does it respect the provisions of this circular?

Ensure that the local auditors programs and reports are set up with respect of this circular by including this in the group audit instructions. Copy of this circular should be distributed to local external auditors and sent back for review by group auditors


	
	
	
	


5.4.6.b) As regards to branches and subsidiaries (continued)
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	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	12
	With reference to participating interests of between 20% and 50% in companies of a reasonable size, does the Luxembourg institution do its utmost, in conjunction with its fellow shareholders or partners to ensure that an internal audit function is in place, which meets standards comparable to those set by this circular?

Discuss with head of internal audit and/or management if and how this control is done.

Does the Luxembourg institution gain access to internal reports in summarised form dealing with such companies?

Discuss with head of internal audit and/or management.
Does the Luxembourg institution make them available to its own internal audit department for review?

Does the internal audit department report to Management on the main weakness detected, corrective action agreed and effective follow-up?

Review such reports.
	
	
	
	

	
	Has the Management of the Luxembourg parent institution drawn up general procedures as regards to internal audit arrangements for both branches and subsidiaries?

Review such procedures and ensure that all branches and subsidiaries are covered.


	
	
	
	


5.4.7 Conduct of internal audit work

5.4.7.a) Overall audit plan

	Page number
	Procedure or system
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	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	12

13
	Has the internal audit department drawn up an overall audit plan for at least 3 years so as to cover all activities and functions according to their risk exposure?

Review the strategic audit plan and ensure it covers at least 3 years so as to cover all activities and functions according to their risk exposure. 

Has it been approved formally by Management?

Ensure approval by reviewing minutes of management committee meetings or BoD or Audit Committee.

Has this plan been updated and reviewed this year to reflect recent developments and any matters of particular urgency?

In connection with your updated knowledge of the organisation’s business, ensure that any new activities are covered by the audit plan. Review the existence of audit plan progress reports.

Does Management formally approve such amendments?

Ensure approval by reviewing, for examples, minutes of meetings, signature of plan by management …

Has the internal audit department obtained adequate resources to execute the approved plan?

With the background knowledge of the organisation, evaluate if the resources are adequate to execute the approved plan. Review the realisation of yearly audit plan and of progress reports prepared

Does the overall audit plan document, in sufficient detail, the agreed objectives of each assignment, the scope of work to be performed and the time and staffing required?


	
	
	
	


5.4.7.a) Overall audit plan (continued)

	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	
	Review the plan and ensure that the above-mentioned items are covered.
	
	
	
	

	13
	In particular, does the plan ensure adequate and regular coverage of asset management activities and investment fund administration, especially the following activities:

· discretionary management;

· hold-mail arrangements;

· custodian services;

· depository, accounting and net asset value calculation services.

Depending on the importance of such activities, ensure that they are properly included in the audit plan.
	
	
	
	

	
	Does the internal audit department report regularly to Management on the execution of the overall audit plan?

Review procedure for such reporting (written report, oral report during meetings…). Review evidence of such reporting (discuss with head of internal audit and management, obtain copy of the report…).


	
	
	
	


5.4.7.b) Assignment programmes

	Page number
	Procedure or system
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	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	13
	Is every assignment subject to a detailed work program setting out :

· audit objectives;

· the work required in order to meet them;

· the scope of any sample-based testing;

· a time budget.

Depending on the nature and extent of the activities of the organisation, review on a spot-check basis internal audit assignments to ensure compliance with the above mentioned requirements.


	
	
	
	


5.4.7.c) Working papers

	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	13

14
	Is each audit assignment documented by means of pre-formatted working papers providing clear record of the work performed?

Are the working papers of each internal audit assignment reviewed by assignment manager or by the Head of Internal Audit?

Depending on the nature and extent of the activities of the organisation, review on a spot-check basis internal audit assignments to ensure compliance with the above-mentioned requirements.
Are they kept for 5 years?

Review the procedure of archiving working papers.

Are they available to the external auditor and to the CSSF ? Ensure by inquiry.


	
	
	
	


5.4.7.d) Written reports

	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	14
	Is every assignment subject of a written report prepared by the internal audit department and addressed to the persons audited and a copy  given to Management (can be done in form of a summary)?

Are these reports available to the external auditor and to the CSSF?

Are they drafted in French, German or English?

Does the report include proposals for corrective actions and comments of the persons under review?

Are weaknesses and recommendations graded according to their significance?


	
	
	
	


5.4.7.d) Written reports (continued)
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	14
	Depending on the nature and extent of the activities of the organisation, review on a spot-check basis internal audit assignments to ensure compliance with the above-mentioned requirements.

Does the internal audit :

· maintain a log of audit assignments and the corresponding written reports?

· draw up once a year a summary report covering all testing conducted during the financial year?

Obtain a copy of such log report and of the annual summary report. Ensure, on a spot-check basis that the reports tested are reported. 


	
	
	
	

	
	Has the Summary Report for the financial year been transmitted to Management and, on request, to the Board of Directors and to the Audit Committee?

Is this report available to the CSSF and external auditor?

Ensure that this has been done by inquiry or by review of relevant minutes of meetings. Obtain a copy of the report.

Obtain a copy of the letter sent to the CSSF.


	
	
	
	


5.4.7.e) Follow up

	Page number
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	No
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	Ref.
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	14


	Does internal audit department prepare detailed instructions dealing with the procedures and deadlines for the implementation of recommendations?

Does Management approve it?

Ensure the existence of such instructions (included in audit report or separate report) and the approval by management.

Does internal audit department monitor the effective compliance with implementation procedures and deadlines? 

For reports analysed during the period under review, ensure that the implementation has been monitored by internal audit department (evidence of monitoring can be done on a separate report or on the original issued report).

Is this reported to Management at regular intervals?

Ensure that such procedures exist and that by inquiry that management has been informed.


	
	
	
	


5.4.8 Head of internal audit

	Page number
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	No
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	Ref.
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	15
	Was the name of the Head of Internal Audit  transmitted to the CSSF before 01.01.1999?

Review correspondence with CSSF to ensure that this has been done. 
	
	
	
	

	
	Has any change occurred in the identity of the Head of Internal Audit?

Has this change been reported to CSSF with the reasons for the change?

Ensure that all subsequent changes have been reported to the CSSF by reviewing correspondence with CSSF.
Does the external auditor’s long form report indicate the name of the Head of Internal Audit and reason for any change?

Refer to section 3.1.3 in the long form report.


	
	
	
	


5.4.9. Use of external specialists

	Page number
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	15
	Small-scale organisations exercising a low risk activity may decide to use an external specialist in relation to internal audit. The external specialise may be an internal auditor of the group or an external auditor.

If the latter is the case, is the external auditor independent from the organisation’s statutory auditor?  
	
	
	
	

	
	
	
	
	
	

	
	If an external specialist is used, has the organisation designated a person, not necessarily a member of Management, to perform a follow-up of the work of the external specialist? (Note: this person is responsible to ensure that the internal audit function is properly executed)

Has this person appropriate audit skills for such position?

Is this person sufficiently independent to assume such responsibility.

Are the other responsibilities of this person compatible with this assignment?

On the basis of the knowledge of the organisation and the person, ensure that this is the case.

Has this person established an audit plan as requested in section 5.4.7.a) of the present questionnaire and has this plan been approved by management?

Obtain a copy of the audit plan and ensure that the requirements of section 5.4.7.a) of the present questionnaire have been met.

Has this person established at least once a year a summary report on all controls realised during the period under review as requested in section 5.4.7.d) of the present questionnaire? 

Obtain a copy of this summary and ensure that it has been established as requested in section 5.4.7.d) of the present questionnaire.


	
	
	
	


5.4.9 Use of external specialists (continued)

	Page number
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	16
	If appointing specialists, have the related parties signed written terms (engagement letter)?

Does the engagement letter determine responsibilities of the external specialist with reference to the present circular, in particular professional secret requirements and access to data in relation to the activities of the organisation.

Obtain a copy of agreement and ensure that all requested points are included.
	
	
	
	

	
	
	
	
	
	

	
	Did the expert execute the work as described in the audit plan and using a work program, documenting the work in detail and establishing reports for each assignment? 

Are these reports established in French, German or English?

Depending on the nature and extent of the activities of the organisation, review on a spot-check basis internal audit assignments to ensure compliance with the above-mentioned requirements.
Have the working papers of the external specialists been kept in the institution for a period of 5 years and made available to the CSSF and external auditors, when requested?

Has management fixed a procedure to ensure follow-up of recommendations of the expert ? 

Does the organisation designated person perform a follow-up and informs management on a periodic basis?

For reports analysed during the period under review, ensure that the implementation has been monitored by the designated person (review follow-up reports, discussions…)
	
	
	
	

	
	
	
	
	
	

	
	Has the institution received authorisation from the CSSF for the use of external specialists?


	
	
	
	


5.4.9 Use of external specialists (continued)
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	No
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	Ref.
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	Does the long form report include the fact that an external specialist is used and is the name of the specialist disclosed?


	
	
	
	

	
	Obtain a copy of the authorisation letter from the CSSF and ensure that the name of the specialist is disclosed in the long form report (section 4.5 of the long form report).

Note: Banks and FSP with branches and subsidiaries must have their own permanent internal audit department.


	
	
	
	

	
	
	
	
	
	

	17
	Has the Board of Directors laid down in writing the Audit Committee’s composition, duties and modus operandi (including a description on how the statutory auditor and other persons of the organisations are associated to this)?

Obtain a copy of the above and ensure the composition, duties and modus operandi are enclosed.


	
	
	
	

	18
	Is the structure of the Audit Committee similar to the following proposition of the CSSF:

- 3 non-executive directors;

- a member of Management (1);

- the Head of Internal Audit (1);

- a representative of the external auditor (1).

(1): These 3 parties shall attend the meetings of the Committee, although they shall not be members thereof.

Review the composition – refer to section 4.4 of the long form report.


	
	
	
	


6.
The Audit Committee (optional)
	Page number
	Procedure or system
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	No
	N/A
	Ref.
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	18, 19
	Has the Audit Committee approved the Audit Charter and the audit plan including all changes and amendments ?

Review minutes of audit committee.


	
	
	
	

	
	Does the Audit Committee receive an annual report from the Management on the internal control status?

Review minutes of audit committee.


	
	
	
	

	
	Does the Audit Committee routinely consider:
	
	
	
	

	
	-
the status of internal control;
	
	
	
	

	
	-
the quality of the work performed by the internal audit department;
	
	
	
	

	
	-
compliance with laws and regulations?

Review minutes of meetings.


	
	
	
	

	
	Does the statutory auditor explains to the committee its audit program and submits the auditor’s reports, the management letter and the long form report?

Ensure that such reporting is performed during audit committee meetings


	
	
	
	


7.
Reporting to the CSSF
	Page number
	Procedure or system
	Yes
	No
	N/A
	Ref.

	LMI 98/143
	
	
	
	
	

	
	
	
	
	
	

	19
	Have the following two reports been submitted to the CSSF on an annual basis (at the same time as the annual accounts):
	
	
	
	

	
	- Management’s internal control status report;
	
	
	
	

	
	- Executive Summary report?

Review correspondence with CSSF.


	
	
	
	


